DEPUTY DI RECTOR OF PUBLI C HEALTH

DI STINGQUI SH NG FEATURES OF THE CLASS: This is an admnistrative
position involving responsibility for assisting in the planning,
organi zing, evaluating and directing of the Health Departnent
prograns including communicable disease control, environnenta
heal th and personal health services and related services. The work
is perforned under the general supervision of the Public Health
Director with wide leeway allowed for the wuse of independent

j udgnent in determning operating nethods and procedures.
Supervision is exercised over the wrk of admnistrative,
pr of essi onal and clerical per sonnel in assigned areas of

responsibility. Does related work as required.

TYPI CAL WORK ACTI VI Tl ES:

Assists in the planning, organization, evaluation and direction of
the public health departnent;

Coordinates the activities of the departnent in assigned
speci al ti es;

Assists with the devel opnent of the annual health services plan,
State aid application and other various annual reports;

Assists in the preparation of the annual departnent budget;

Oversees data processing, billing, personnel and building services
activities of the departnent;

Gathers information and conducts studies on expandi ng and i nproving
health services in the county and nakes recomendations on
findi ngs;

Researches and identifies new funding sources and resources for
public heal th program

Represents the departnment in conferences and neetings related to
heal t h system pl anni ng and devel opnent;

Assists in the preparation of public relations material;

Prepares a variety of records and reports related to the work.

FULL PERFORVANCE  KNOWLEDCGE, SKI LLS, ABILITIES AND PERSONAL
CHARACTERI STI CS

Thor ough know edge of the principles, practices and procedures of
public health adm nistration

Good know edge of budgeting and fiscal nmanagenent practices;

Good knowl edge of Federal, State and local Ilegislation and
regul ati ons regarding public health;

Ability to plan and supervise the work of others;

Ability to prepare and anal yze conpl ex records and reports;

Ability to comunicate effectively both orally and in witing;

Ability to establish good working relationships with others;

Resour cef ul ness in handling adm ni strati ve probl ens;

Physi cal condition commensurate with the denmands of the position.



DEPUTY DI RECTOR OF PUBLI C HEALTH- - cont d.

M NI MUM QUALI FI CATI ONS:

A

B)

@)

R146

Graduation from a regionally accredited or New York State
registered college or wuniversity with a Mster's Degree in
public health or <closely related field and four years of
admni strative experience in a public health agency, hospital
or health related program OR

Graduation from a regionally accredited or New York State
registered college or university with a Bachelor's degree in
public health or <closely related field and six years of
admni strative experience in a public health agency, hospital
or health related program OR

An equi val ent conbi nati on of training and experience as defined
by the limts of A and B) above.
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