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. D. Maintenance Phase 

1. Regional Engineer/ Natural Resources 
supervisor/ Regional Director/Designee/Project Attorney and 
Director of Environmental Monitors: 

a. Monthly - submits time and activity 
records of the environmental monitors, any Department 
personnel who perform monitoring activities in the monitor's 
stead, and monitor supervisors paid from monitor funds to 
the Director of Environmental. Monitors for review and 
transmittal to Fiscal Management. 

b. Quarterly - reviews the identified need 
(per original proposal) and assesses the OSEM program to 
determine how it ~eets the intended need. Recommends any , 
changes through the appropriate Staff offices and the / 

Direc~or of Environ~ental Monitors. 

c. Submits request(s) to the Bureau of 
Personnel through the Director of Environmental Monitors for 
extension of position(s). 

d. aased upon the above regional experience, 
develops in a timely manner a draft proposal to be submitted 
to the Director of environmental Monitors for approval prior 
to renegotiation of expiring agreement(s) . 

2. Staff Offices 

a. Changes in title shall be submitted 
directly to the Director of Environmental Monitors. 

b. Anticipated expenditure changes shall be 
submitted directly to the Director of Environmental 
~onitors. 

c. Establishment of items and position 
extensions (ME-10's) and Requests to Fill (EX-34ls) shall be 
submitted directly to the Director of Environmental Monitors 
from the Region or Central Office program. 

d. Annual budget requests and annual 
February 1 update of those requests for OSEMs shall be 
submitted to the Director of Environmental Monitors. 

E. Ter~ination Phase 

1. Any remaining balance, inclUding interest 
accrued, will be returned by the Fiscal Office to the 
permittee, owner/operator or responsible party upon written 
notice of the expiration/termination of the agreement by the 
Director of Environmental Monitors. 
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2. Refunds will be withheld pending the liquidation 
of encumbrances and final payments of fringe benefits. 

VIII. Types of On-Site Environmental Monitors 

A. Operation and Maintenance Monitors 

1. Full-time duty at one site: full-time, 
on-site (resident) monitors are required for some major 
facilities, site or regulated activities. Examples include 
large, commercial hazardous waste disposal facilities ... 

2. Part-time and/or temporary duty at single or 
multiple sites: 

a. Where facilities, sites or regulated 
activities have a potential for creating damage but, because 
of their size or the nature of their activity, do not 
warrant full time on-site monitors, the individual facility 
operator shall be required to fund an appropriate fraction . 
of one monitor's costs or a part-time monitor's costs for ­
routine, periodic inspections of the facility, site or 
regulated activity. The Director of Environmental Monitors 
will provide the necessary procedures for establishing part 
time and/or temporary positions. 

b. If several small to medium size 
facilities, sites or regulated activities-in the same region 
are close together, the facilities, sites or regUlated 
activities could be inspected by a "circuit rider" monitor 
~ho would spend the time at each facility, site or regulated 
activity in proportion to its sensitivity and needs. 
Munici~al landfills on Long Island (Region 1), or in New 
York City (Region 2) are examples of sites which could be 
~onitored in this way. 

c. During certain high activity periods, 
additional temporary monitors may be assigned. Procedures 
for establishing temporary monitors will be provided by the 
Director of Environmental Monitors. 

J. Construction phase or short ter~ project 
;nonitors. 

On an emergency basis, Departmental staff might 
receive temporary or part-time assignment as on-site monitors. 
Appropriate Time and Activity codes previously established 
for the specific project should be used in order to recoup 
all Departmental costs. 
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B. Non-Inspector Monitors 

In certain instances it may be possible to 
monitor activities through the use ot monitoring equipment 
transmitting real-time data to the Department. Such mechanisms 
should be considered, where feasible. 

c. civil Service Titles for Environmental Monitors 

The Department will utilize ~ existing title 
series, as well as the those titles established specitically 
for the Environmental Monitor series, in order to match the 
responsibilities of a specific site monitor with an 
individual capable of fUlfilling those responsibilities. 

There should be no preconceived notion about the 
grade level of these monitors. They will, in many cases, be 
functioning alone with continuous pressure to retrain tram 
"interference ll with the operation which is being monitored. 
In many casas, professional level staft such as Engineers, ­
Chemists or Biologists may be required to do the" minimum 
acceptable level of work as a monitor at a particular site. 
conversely, there will be certain facilities, sites or 
regUlated activities which can be monitored adequately 
through routine visual inspections conducted by technicians 
or paraprofessionals. 

It 5~ould be noted, hOwever, that EeL §27-0917 
requires that monitors who serve at commercial hazardous 
waste facilities that utilize secure landburial facilities 
as a primary disposal technique, must be expert in at least 
one of the follawi~~ ~=eas: geology, chemistry or 
engineering. 
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ATTACHMENT 

(standard clause for the establishment and funding of 
an On-Site Environmental Monitor to be used in permits, 
consent orders, and other documents establishing monitoring 
programs. ) 

An account to fund the environmental monitor(s) shall 
be established with the Department as follows: 

(a) The sum of $ shall be submitted to the 
Department with days of the effective date at·"this 
permit (order). This sum is based on an estimate ot the / 
first year costs and is sUbject to quarterly revision. 
Subsequent quarterly payments shall be made for the duration 
of this agreement to maintain an account balance sufficient 
to meet the next nine months' anticipated expenses. 
Quarterly payments shall be made for the duration ot this . 
permit (order) in accordance with the following provisio~s~ 

(b) Costs to be covered by this fund include: 

(1) Direct personal service costs and fringe 
benefits of the environmental monitor(s) and full-time 
~onitor supervisor(s), including the costs of replacement 
personnel for the person(s) regularly assigned to these 
positions. 

(2) Direct non-personal service costs, 
including without being limited to purchase or lease of as 
vehicle if necessary and its full operating costs, and any 
appropriate chemical sampling and analysis. 

( J ) Inflation increases and negot~ated 

salary increases. 

(4) Indirect sUP90rt or overhead costs at 
the approved indirect support cost rate. 

(c) As noted, the Department may revise the required 
payment on a quarterly basis to include all costs of 
~onitoring to the Department. The quarterly revision may 
take into account factors such as inflation, salary 
increases, accrued interest to be applied to the balance, 
changes in operating hours and procedures and the need for 
additional on-site monitors and supervision of such monitors 
by full-time monitor supervisors. 
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(d) Within 30 days of written notice by the Department 
that a payment is due, payment shall be forwarded to the 
Department. payment should be sent to the NYS Department ot 
Environmental conservation, 50 Wolt Road, Roo. ~AGo8 
AttentictJ~irector ot Environmental Monitors, Al~any, NY 
12233- . Payments are to be in advance of the period in 
which they will be expended. 

(e) Upon termination of this permit (order) and 
payment of any outstanding costs, the unexpended balance, 
including interest will be returned to the (permittee) 
(respondent) . 

i(f) The Department may take appropriate action to 
enforce the payment provisions. 
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